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1. TACITIOPT ®OHJIA ONEHOYHbIX CPEJACTB

1.1. ObsacTh NPpUMEHECHUA

®onn omneHouHbix cpeActB (DPOC) — HeoTheMieMmas dYacThb paboueit
IporpaMmbl AUCHUTUIMHBL « MTHPOpMaAIMOHHBIE TEXHOJIOTUWY W MPEIHA3HAUCH IS
KOHTPOJISI W OIICHKA O0Opa30BaTENbHBIX JIOCTUKEHUN CTYJIEHTOB, OCBOMBIIIHX
IPOrpaMMy TUCHIUTITAHBI.

1.2. Ieau 1 3apaum (pOHAA OLIEHOYHBIX CPEACTB

Hemp ®OC — yCTaHOBUTH COOTBETCTBHE  yPOBHS  IOATrOTOBKHU
oOyuatomerocsi tpedboBanusim PI'OC BO - OakanaBpuaT 1o HampaBICHUIO
noarotoBku 37.03.01 Ilcuxosiorusi, yTBEpKIECHHBIM NPUKa30M MHHUCTEPCTBA
HayKu U BeIciiero oOpasoBaHusi Poccuiickoit ®enepauuu ot 29 urons 2020 r.
Ne 839, mpuxazom MuHucCTepcTBa HayKu U BbIcuiero oOpazoBaHusl Poccuiickoi
Oeneparun ot 26 HOsiOps 2020 1. Ne 1456 «O BHeceHWHM HM3MEHEHUU
B (efiepaibHble TOCYAApCTBEHHBIE 00pa30BaTEIbHbIE CTAHAAPTHl  BBICILIETO
00pa3oBaHUS.

1.3. Ilepeyenb kKommeTeHuMi, GopMHPyeMbIX B Ipolecce OCBOCHUSA
OCHOBHOI1 00pa30BaTe/ILHOI MPOrpaMMblI

[Ipommecc  OoCBOGHHMS NUCHUIUIMHBI ~ HampaBieH Ha  (HOPMUPOBAHHE
CHEAYIONIUX KOMIIETCHIIMN U UHIUKATOPOB UX JOCTHKCHUS:

Kox mo ®I'OC BO | HNuaukaTop 10CTHKEHUS

YHuBepcaibHbIE

O6menpodeccnoHaIbHbIS

OIIK-9.1. XapaxkTtepu3yeT OCHOBHbIE IPUHIUIIBI
paboTHI COBpEMEHHBIX HH()OPMAITMOHHBIX
TEXHOJIOTHI

OIIK-9. CriocobeH noHUMaTh NPUHIMITEL PAOOTHI OIIK-9.2. Crioco0OeH ncnonbp30BaTh COBPEMEHHBIE
COBPEMEHHBIX HH()OPMAIMOHHBIX TEXHONOTHHI 1 WH(POPMAITMOHHBIE TEXHOJIOTHH VIS PEIICHUS
WCIOJIB30BaTh UX [T PEIIeHUs 3a/1a4

" 3aJ1a4 MPo(heCCHOHANTBHOM JIeATEIIbHOCTH
po(ecCUOHAIbHOMN ICATEIBHOCTH

OIIK-9.3. CriocobeH MCI0Ib30BaTh HABBIKH
BIIAJICHUS] COBPEMEHHBIMU MHGOPMAITHOHHBIMH
TEXHOJIOTHSIMH JIJISl PEILICHUS 3a/1a4
npoheCCHOHATBHON IEITEIEHOCTH

IIpodheccrnonanbHbBIC

1.4. Dranbl ¢gopMupoBaHMS KOMIETEHUHH M CPeACTBA OLEHUBAHUSA
YPOBHSI X ¢(hOPMHPOBAHHOCTH

Jrtansl popmupoBanusa komnereHunii | Kommerenuuu KonTpo/bHO-011eHOYHBIE
cpencrsa / cnocod
OLICHMBAHMS

OIIK-9 VY CTHBINM Onpoc, TECTOBBIN
Tema 1. Undopmartuka, Kak HayKa. KOHTPOJIb, BBIIIOJTHEHUE
IIPAKTUYECKUX 3aJaHUU




OIIK-9 VYeTHBINM 0npoc, TECTOBBIN

Tema 2. YcTpoicTBO KOMITBIOTEPA. KOHTPOJIb, BHITOJTHEHHE

MMPaKTUYECKUX 3aJaHui

Tewma 3. [IporpammHoe obOecrieueHne

OIIK-9 Y CTHBINM Onpoc, TECTOBBIN
KOHTPOJIb, BBITIOJIHEHHE

KOMIIBIOTEPOB. .
IIPAKTUYECKUX 3aJaHUM
OIIK-9 VYeTHBIN onpoc, TECTOBBIN
Tema 4. KomnbroTepHble ceTH. KOHTPOJIb, BBITIOJTHEHHE
MPAKTUYECKUX 3aJaHUI
OIIK-9 [ToaroroBka MyJIbTUMEIUNHBIX
Tema 5. MynbTUMEUITHBIE TEXHOJIOTHH. IIPE3EHTALIN, BBIITOJTHEHUE

OPAKTHUYCCKUX 3aJJaHuM

Tema 6. OcHOBBI HHPOPMALIMOHHOM

OIIK-9 YcTHBIN Onpoc, TECTOBBII
KOHTPOJIb, BBINIOJIHEHHUE

0€30MacHOCTH. N
MPAKTUYECKHUX 3aTaHUM

Texkywas arrecrauus OIIK-9 KonTponbnas pabota

IIpome:kyTOuHas aTTeCTALMS OIIK-9 3auer

1.5. Onucanue nmokasareseit GopMupoBaHUS KOMIIETEHIU

Koa xoMnereHmun

PesyabTathl cGpOPMUPOBAHHOCTH

OIIK-9. Crocoben
MMOHUMATh NMPUHIIUIILI
paboThl COBpEeMEHHBIX
HHPOPMAITUOHHBIX
TEXHOJIOTHI ¥ UCTIOJIb30BaTh
UX U pCUICHUA 3a/1a4
po(ecCUOHaNBHOMN
JIeSITEIbHOCTH

3HaTh coBpeMeHHbIE HH(POPMAIIMOHHBIE TEXHOJIOTHH U IIPOTPAMMHBIE
CPEICTBa, B TOM YHCJIE OTEUECTBEHHOTI'O IPOM3BO/ICTBA IPU PELIEHUN
3a71a4 npohecCUOHAIBHOM NeITeNbHOCTH Ha 0a30BOM YPOBHE,
COBpEMEHHbIE NH(POPMAILIMOHHBIE TEXHOJIOTHU U IIPOTPaMMHBIE CPEICTBA,
B TOM YHCJIE€ OT€YECTBEHHOT'O IPOM3BO/ICTBA IIPU PELICHNUH 3aa4
npodecCHOHANBHON AEATENTLHOCTH Ha IPOJABUHYTOM YPOBHE.

YMeTh BBIOMpaTh COBpEMEHHbIE HHPOPMAIIIOHHbBIE TEXHOJIOTUU U
MpOrpaMMHBIE CPEACTBA, B TOM YHCJIE OTE€UECTBEHHOTO IPOU3BOJICTBA
MIpY pelIeHNH 3a7a4 NPO(ECCUOHANTBHON AEATENFHOCTH Ha 0a30BOM
YpPOBHE, BHIOMPATh COBPEMEHHbIE HHPOPMAIIHOHHbBIE TEXHOIOTUU U
MIPOrpaMMHBIE CPEICTBA, B TOM YHCJIE OTEUECTBEHHOTO IIPOU3BOJICTBA
MpU pelIeHUH 3a1a4 MPodhecCHOHATBHON ACATEIFHOCTH Ha MPOABHHYTOM
YpOBHE.

Brnaners HaBBIKaMH IPUMEHEHUS COBPEMEHHBIX HH(OPMALIMOHHBIX
TEXHOJIOTHH U POTrPaMMHBIX CPEJICTB, B TOM YHCJIE OTEUECTBEHHOTO
MPOM3BOJCTBA, P PELICHUH 3a]1a4 podecCHOHaTBLHOMN AesTeIbHOCTH
Ha 0a30BOM ypOBHE, HABbIKAMU IPUMEHEHHS COBPEMEHHBIX
MH(OPMAITMOHHBIX TEXHOJIOTHHA 1 POTPAMMHBIX CPEJCTB, B TOM YHCIIE
OTEYECTBEHHOTO POU3BOACTBA, IPU PEHICHUH 3aa4 NMPOo(heCcCHOHATBHOM
JESITEILHOCTH Ha TPOABUHYTOM YPOBHE.

1.6. Kpurepuu
¢popmupoBanus

OLlCHUBaHUMA KOMHeTeHHHﬁ Ha Ppa3sHbIX I3Talax HX

KoanuyecTBO

Bup yueOHoii padoThl 0aJlI0B

OO0 | 0-390 300

YcTHBIC OTBETHI HA CCMHUHAPCKUX 3aHATHUAX

BrimonHeHue u 3ammTa IpakTHIeCKuX / J1abopaTopHbIX paboT 60

CamocrosTensHas pa60Ta

30

Wuble Buabl yueOHOM paboThl (ITOArOTOBKA MIPE3CHTAIIH, 10




HanucaHue pedepara, peieHue 3a1a4 1 ap.) |

Bcero

100

HaxkonureanHas cucremMa oneHuBanug mo 100-0aaabHo0M mKaJjae

Yeroipex0a/uibHAST
CHCTEeMAa OLlCHMBAHMSA
JK3aMeHa

100-0anabHas
HIKaJIa

BykBennas mkasna, coorsercryromas 100-
0aJJIbHOM mIKaIe

Cucrema
OLICHUBAHHS
3ayera

OTIN4YHO

90-100

A — OTJINYHO — TEOPETUYECKOE COJCPIKAHIE
Kypca OCBOCHO ITOJTHOCTBIO, 03 IMPOOEIIoB;
HEOOXOIUMBIE IPAKTHYECKUE HABBIKA PaOOTHI
C OCBOGHHBIM MaTepHanoM c(hOpMHUPOBAHEL;
BCE IIPELyCMOTPEHHBIE IIPOIPAMMON
00y4eHus yaeOHbIe 3aJaHUs BBITIOJHEHBI,
Ka4yCCTBO UX BBIITOJTHCHHUA OLICHCHO YHCJIOM
0ayuIoB, OJIM3KMM K MAKCUMAIbHOMY

Xopouio

83-89

B — oueHb XOpOIIIO — TEOPETHUECKOE
coJiepaHue Kypca OCBOSHO TOJIHOCTEIO, 03
Mpo0eJI0B; HEOOXOUMBIC TPAKTHYCCKIEC
HAaBBIKH Pa0OTHI C OCBOCHHBIM MATEPHAIOM B
OCHOBHOM C(hOPMHPOBAHBI; BCE
MpeAyCMOTPEHHBIC IPOrpaMMOi 00yUeHH s
yueOHBIE 33/JaHMUsI BBIMOITHEHBI, KAYECTBO
BBIITOIHEHHS OOJIBIINHCTBA U3 HUX OLIEHEHO
4yuciaoM 0auioB, OJM3KUM K MAKCHMAJIbHOMY

Xoportio

75-82

C — XOpOIII0 — TEOPETUIECKOE CONCPIKAHHE
Kypca OCBOCHO IOJHOCThIO; HEKOTOPHIC
HpaKTI/I‘IeCKI/Ie HaBBIKU pa6OTI)I C OCBOCHHBIM
MaTepHaioM C(OPMHPOBAHBI HEIOCTATOYHO;
BCE MPETYCMOTPEHHBIC TPOrPaMMOit
00yueHMsI yueOHBIC 3a]JaHUs BBITOJTHCHEI,
Ka4yeCTBO BBLIIIOJIHEHHS HU OJHOIO U3 HUX HE
OLICHEHO MUHUMAJILHEIM YHCIIOM 0OaJliioB,
HEKOTOPbIC BUJIbI 33/IaHKI BBITIOIIHEHBI C
OoIIOKaMHU

VY 10BNETBOPUTEIHHO

63-74

D — ynoBieTBOpUTENBHO — TEOPETHIECKOE
coJiepyKaHne Kypca OCBOCHO YaCTHIHO, HO
poOEIBl HE HOCAT CYIIECTBCHHOTO
XapakTepa; He0OXOIMMBIC IPAKTHIECKUE
HaBBIKH Pa0OTHI C OCBOCHHBIM MaTepUaioM B
OCHOBHOM C(hOpMHPOBaHBI; OONBIINHCTBO
MPEyCMOTPEHHBIX MPOrpaMMoii 00yUYeHUs
yueOHBIX 331aH1H BBIIIOJIHEHO, HEKOTOPHIE 13
BBITTOJTHEHHBIX 3aJIaHUH coJiep)KaT OMIHOKH

yI[OBJ'IeTBOpI/ITeJ'H)HO

50-62

E — nocpencTBeHHO — TeOpeTU4ecKoe
CoJIeprKaHNe Kypca OCBOCHO YaCTHYHO;
HEKOTOpbIE PAKTHYECKIE HABBIKK PAOOTHI HE
c(opMHPOBaHBI, MHOTHE NIPEyCMOTPEHHBIS
y4eOHOI1 mporpaMMoit 00y4eHus yaeOHbIe
3a7aHMs He BHIIIOJHEHBI JIN00 Ka4eCcTBO
BBINIOJIHEHHBIX HEKOTOPBIX U3 HUX OLIEHEHO
9UCJIOM 0ajyioB, OJM3KUM K MUHUMAaJIbHOMY

3auTeHo

HeynosnerBoputenbHo

21-49

FX — Hey10BIETBOPUTEIBLHO — TEOPETUYECKOE
COJIepKaHKe Kypca OCBOCHO YaCTHYHO;
HEOOX0ANMBIE ITPAKTHYECKHE HAaBBIKU pabOThI
C OCBOCHHBIM MaTepHaJIOM He
c(hOpMHUPOBAHEL, OOJIBITUHCTBO
IIPEyCMOTPEHHBIX Y4eOHO! IIporpaMMoi
00yd4eHust yueOHbIX 3a/laHHUil HE BBITIOJHEHO
00 Ka4eCTBO X BBITIOJHEHHUS OI[CHEHO
YUCIIOM 0aJUIOB, OJIM3KUM K MHHAMAJIEHOMY;
[P IOMOJHUTEIBHO CAMOCTOSTENHHOM
paboTe HaJl MaTepHAaIOM Kypca BO3MOXKHO
MOBBIIICHHE KAYCCTBA BBIMOJHCHUS YUCOHBIX
3a/1aHUuil

He 3auteno




HeynosnetBoputensuo 0-20 F — HeyTOBIETBOPUTETHHO — TEOPETUIECKOE
coJiepKaHue Kypca He OCBOEHO;
HEOOXOANMBIE TPAKTHYECKHE HAaBBIKU pabOThI
He c()OPMHUPOBAHBI; BCE BHITIOIHECHHBIC
yueOHBIe 3aJaHus COJIep)KaT IpyOble ONTHOKHY;
JOIIOJTHUTEIbHAS CaMOCTOsATeNbHas paboTa
HaJl MaTepHaIoM Kypca He IPHBENEeT K
KaKOMY-JTH0O0 3HAaYMMOMY ITOBBIIICHHIO
KaueCTBa BBIIOJHEHHS YI9eOHbIX 33 1aHHI

2. KOHTPOJIBHO-OHEHOYHBIE CPE/ICTBA

2.1. OeHOYHBIE CPEACTBA TEKYIEr0 KOHTPOJIA (TUIOBbIE)
Bomnpocsl 1j1s1 yCTHOrO onpoca:
1. B ueM 3akiioyaroTcsi OCHOBHBIE TpeOOBaHHSA TEXHUKH O€30MAaCHOCTU MpHU
BBITIOJIHEHUU J1a00paTOPHBIX paboT?
Ha30BUTE OCHOBHBIE TEXHUUYECKHE CPEICTBA IEPCOHAIBHOTO KOMITBIOTEPA?
VYkaxuTe nopsiioK BKIIOYEHHUS U BBIKIIOUEHHS YCTPOMUCTB KOMITbIOTEpa?
Kaxkue tunel knaBuatyp Bel 3Haere?
Uto Takoe QWERTY ?
YerpoucTso kitaBuatypsl IBM-coBMECTHMBIX KOMIIBIOTEPOB?
VKaxkuTe Ha3HAUeHHWE OCHOBHBIX KJIABUII KJIABHATYPhl IMEPCOHAIBHBIX
KOMITBIOTEPOB?
8. Kaxkum oOpa3zom ocymiecTBiseTcs paboTa ¢ KUPHWLIKIIEH B KOMITbIOTEpax?
9. Yro Takoe cienoi Mmeton nuchbma? B ueM coctouT npodeccuonanbHas padbora
Ha KJIaBUaType MEPCOHAIIBHOTO KOMITbIOTEpa?
10. B kakoii mociie10BaTeIbHOCTH JOJKHA U3y4YaThCs KJIaBUATypa NEPCOHAIBHOTO
KOMIIbloTEpa?
11. Kak mepeiiTu B peXUM PYCCKOro (aHTIMHCKOro) mpudra Ha KIaBHAType
KOMIIbIoTEpa?
12. Haznauenue naHenu 3aaay?
13. Kak BbI3BaTh Ha 3KpaH TIJaBHOE CHUCTEMHOE MEHIO? (OCHOBHBIE ITYHKTBI
[JIABHOTO CHCTEMHOT'O MEHIO.
14. Kakoi cMbICH BJIOKEH B IOHATHUE TaIKa?
15. KakoBo HazHaueHue nanku Mou KOMIIbIOTEDP?
16. B uewm 3akmrouaercsa Ha3HaueHue nanku Kop3uHa?
17. HazoBHUTE OCHOBHBIE 3JIEMEHTHI OKHA ITPUIIOKEHHUS.
18. Kakue BO3MOXKHOCTH 110 JEHCTBUIO ¢ OKHaAMU Ha padoueM ctojie Brl 3Haere?
19. HazoBute u3BectHbie BaM criocoObl 3amycka MpuiioKeHu .
20. s yero ucnosb3yeTcs JgeBas kinaBuiia Meimu? [IpaBast kinapuina?
21. Kak M0HO co3/1aTh sSpJiblk Ha Pabodem crTose?
22. Yem oTiHMyaeTcs CrielUaibHOE EPETACKUBAHUE OT OOBIYHOTO?
23. Yro nonumarot o 6ypepom oomena? KakoBo ero HazHaueHue?
24. Tlosicaute oTinune komau Beipe3ats u Konunposars.
25. C kako# uenpto co3gana nporpamma IIpoBoguuk?
26. CKOJIBKO CYHIECTBYET CIOCOOOB BXoAa B mporpamMmy IIpoBoHUK?
27. Ilepeuncinte OCHOBHBIE DJIEMEHTBI OKHA MPOBOIHHUK.
28. [lns yero npenHa3HayeHa MEKITaHEIbHAs TpaHuia’?

Nownkwbd




29. Kakas wundopMmanus BbeBoguTc B CTpoke COCTOSHHS TPOTPaMMBbI
[IpoBogHUK?

30. Kakoii snemeHT (haiioBOM CHCTEMBbl HAXOUTCS Ha JICBOW IMaHEn?

31. C nomoIpro Kakoro 3Hauka MO>XHO CBEpHYTh JlepeBo manok?

32. Jlnig yero npeaHa3zHayeHbl 3HaKu + U — Npu padboTe ¢ AepeBOM Marok?

33. OnuimmTe NOpsIOK CO3AaHNs HOBOW ITAIKH.

34. [lepeuncnure cnocoObl yaaaeHus 00bEKTOB.

35. OnummTe NOpsIOK NepeuMeHoBaHusi oO0bekTa. Kakoe mocnenHee neicTBue
HAJ0 BBITIOJIHUTH MPU ONEPaLK epEUMMEHOBaHu (Pailia nuiu nanku?

36. Ilepeuncnure cnocoObl KOMUPOBAHUSA U MTEpEMEIICHUST OOBEKTOB.

37. C xakoil nenbto ucnonsdyercs kinaBuma CTRL mipu BbeIAEIECHUM TPYIIIBI
00BEKTOB?

38. C kakoil wnenbto ucnonbdyercs kinaBuma SHIFT npu BblaeneHud Tpymnnbl
00BEKTOB?

39. llepeuncnure (opmbl mpenacTaBiIeHUsT WHPOpPMAIMM Ha TMPaBOM TMaHETU
[IpoBonHuKa.

40. B yem oTinuune onepanuy KOMMPoBaHUs (METOIOM NepeTackuBanus) (aiiia Ha
JOPYroi TUCK OT KOMMPOBAHUS B APYTYIO MAINKY TO K€ IUCKa?

41. B yeM oriauuMe nepemerieHus (ailia Ha IpPYrol JUCK OT NEPEMEIICHHS B
JOPYTYIO MANKY TO K€ AucKa’?

42. Kakue CHCTEMHBIE ONEPALMU MOXHO ITPOBOJMTH IIPU MCIIOJIb30BaHUU MPABOU
KHOTIKM MBIIIN?

43. Yto nmoHUMaeTcs MoJI apXuBanuen ¢panaon?

44. Kak BbIYUCIIUTh CTENEHb CHKATHSA?

45. llepeuncnure Ha3BaHUS HauOOJIEE MOMYISIPHBIX APXUBATOPOB?

46. Ilepeuncnure Turbl Gaiia apxuBoB?

47. Kakoil apXyB Ha3bIBAIOT CAMOPACIIAKOBBIBAIOIUMCS?

48. B kakux ciaydasix MpUMEHSIOT paclpe/ieIeHHbIe apXUBbI?

49. Onmmure paBuia apxuBanuu (aitsios B (aitn apxusa?

50. Kakue BbI 3HaeTe crocoObl pacrakoBKH (ailyioB U manok u3 (aiin apxusa?

51. Kak ycTaHOBUTH 3aIIUTY apXxuBa?

52. Kakue npunoxxerust Windows sIBISIFOTCSI CTaHIaPTHBIMH?

53. Kakum oOpa3om 3ammycKaroTcsi CTaHJapTHBIE MPUIIOKEHUS?

54. B yeM COCTOUT pa3ianuKre MEKy OOBIYHBIM U MH)KEHEPHBIM KaJbKYJISATOPOM?
55. Yto Hy>XHO cenaTh, 4ToObl B BJIOKHOTE aBTOMAaTHYECKU BCTaBIIsJIaCh TEKYyIIas
nara?

56. Kak MoHO miepeMecTuTh (hparMeHT ogHoro qokymenta WordPad B apyroit?
57. KakuMm 00pa3oM MOKHO HaWTH HEOOXOAMMBINA (PparMEHT TEKCTa B JOKYMEHTE
Y 3AMEHUTH €T0 Ha APYrou?

58. Kak moxxHO oTpopMaTupoBaTh ab3a1] C MOMOIIHI0 TOPU3OHTATHLHON JTMHEUKH?
59. KakoBsl otnuuust TekctoBoro mpoieccopa WordPad ot TekcToBoro pemakropa
biokHOT?

60. Kakue BupI rpaduyecKkux peaakToOpoB Bbl 3HAETE?

61. Yto Takoe nukcens?

62. [Ins gero ciyxut [lanutpa uactpymentoB? LBeToBas nmanutpa? Kak BbI3BaTh
UX Ha 3KpaH win yopaTh ¢ 3kpaHa? Kak BKIOUNUTh B pUCYHOK TekcT? Kak 3amaTh
mpudT?



63. Kak HapucoBaTh KpuByto JuHUIO? [Ipsmyro nuHuio?

64. Kakue ¢purypbsl MOKHO HAPUCOBATH C MTIOMOIIBIO HHCTPYMEHTOB?

65. OnumuTe 1Ba ciocoda BeIIeTIeHUS (hparMeHTa pucyHKa.

66. UTO MOKHO J1€71aTh C BbIACIEHHBIM (hparMeHTOM?

67. Kak OTKOppEKTUPOBATh MEJIKUE NETAIN PUCYHKA?

68. B kakoM ciiydyae MOXHO OTMEHUTH BBITIOJIHEHHOE JIEUCTBUE?

69. Kak OTMEHUTH HE3aBEPIIEHHOE JAEHCTBHE?

70. ITouemy oxHO Paint Hy>kHO pacraxuBaTh Ha BECh dKpaH?

71. Yto Takoe QopmarupoBanue? Kak 3armyckaercst mporpamma (opMaTUpOBaHUS
JcKa?

72. Yto Takoe mpoBepka aucka? Kak 3amyckaercs mporpamma mpoBEepKH JTucka?

73. Yto Takoe nedparmentanmsi? Kak 3amyckaercss mporpamma jaedparMeHTaiuu
JcKa?

74. KakoBbl TyTH NPOHUKHOBEHUSI BUPYCOB B KOMITBIOTEP U MPU3HAKH 3aparKeHUS
KOMITbIOTE€pa BUPYyCOM?

75. KakoBsI crtocoOb1 OOHAPYKEHHSI BAPYCOB U aHTUBUPYCHON PO IIIakTUKNA?
76. IlepeuncnrTe OCHOBHBIE MEPHI 110 3aIATE OT KOMIIBIOTEPHBIX BUPYCOB.

77. OnuimuTe Ha3HAYEHUE aHTUBUPYCHBIX TPOTPaAMM Pa3JIMUHbBIX THUIIOB.

78. HazoBuTe mpuMepbl COBPEMEHHBIX AHTUBUPYCHBIX IPOIPAMM M OIMIIHUTE HUX
OCOOEHHOCTH.

79. Uto Takoe ¢ainoBbIii MeHEKEp?

80. Onumurte unTepderic Total Commander.

81. Kak BbIIETUTh HECKOIBKO (haiiIoB, pACIOIIOKEHHBIX HE PSIIOM APYT C IPYrom?
82. Kakum 00pa3oM MOKHO BBIJICTUTh ONPEACICHHBIC TUIIBI (haiiioB?

83. Kakast koMaH]1a 103BOJISIET BBIACIUTh BCE U CHSTH BbIACICHUE?

84. B KakoM pelakTOpe OTKPBIBAETCS TEKCTOBBIA JOKYMEHT MO YMOJIYAHUIO MPHU
peIaKTUPOBAaHUU TEKCTOBOTO (haiiia?

85. Kak co3nmats spabik s daiina? Kakoe y Hero pacmmpenue?

86. Kak M0OkHO OBICTPO TIepeuMeHoBaTh (haiin?

87. Kak ynanuts aiin, munys Kop3uny?

88. Kakue nBa criocoba KOmupoBaHUs CyHIeCTBYIOT? Kakue KOMaH[bl MO3BOJISIOT
9TO CHENAThH?

89. Kakas koMaH/1a OCYIIECTBIISET ONEPALIUIO IEPEMEIICHUS ?

90. Kak MOHO €03/1aTh apXMBbI U UX PACIaKOBaTh?

91. Kak MoxHO pa3outh ¢aiia u codpath ero BOSIUHO?

92. Yto takoe MS WORD?

93. Kak 3anyctuts MS WORD?

94. U3 xakux 351eMeHTOB cocTOUT okHO MS WORD?

95. Kak 3akpbiTh 0kHO MS WORD?

96. Kakoe cranmapTHOE Ha3BaHHE UMEET OKHO JOKYMEHTA?

97. Kakoli cTaHIapTHBINA BUJI UMEET TEKCTOBBIN Kypcop?

98. Kak MUHUMU3UPOBATh OKHO JJOKYMEHTA?

99. Kakum 00pa3oM MOKHO OTKa3aThCsl OT TOJIBKO YTO BHECEHHBIX U3MEHEHUH?
100. Kak 0To0pa3uTh (CKpbITh) NaHEIH HHCTPYMEHTOB?

101. Kakue cyiiecTByrOT CriocoObl 0TOOpa)KeHHS JOKYMEHTA Ha SKpaHe?

102. Kak co3naTh HOBBIH ab3all B TEKCTOBOM JIOKYMEHTE?

103. Kakue cymiecTByrOT ITaHEIN HHCTPYMEHTOB?



104. Kakoe Ha3HauY€HHE MACIITAOHBIX JIMHECK?

105. Kak 3akpbith 0kHO MS WORD?

106. Kak co3aaTh HOBBII TEKCTOBBIN TOKYMEHT?

107. Kak OTKpBITh JOKYMEHT, YK€ COXpPAaHEHHbII paHee?

108. Kak coxpaHuTh CO3/1aHHBIM TOKYMEHT Ha JUCKE?

109. Kak 1 kakue napameTpbl MOKHO YCTAaHOBHUTB IS CTPAHUIIBI?

110. Kak onpenenuTs KOJTUYECTBO CJIOB, CHMBOJIOB, a03a1leB B IOKYMEHTE?

111. Kak BeiienuTh ab3ai?

112. Kak BbIIEIUTH TIPEIJI0KEHUE?

113. Kak nepemecTuTh (hparMeHT TeKcTa?

114. Kak ckonmupoBaTh ()parMeHT B 3aJJaHHOE MECTO TeKcTa?

115. Kak OTMEHUTH HEBEPHOE JIeUCTBUE?

116. Kak BBIIEIIUTE BECh TEKCT?

117. Kak mpousBecTH BBIpAaBHHBaHUE (parMeHTa TEKCTAa OTHOCHUTEIIbHO
CTpaHULIbI?

118. Kak ymanuts ¢pparMeHT u3 Tekcra?

119. Kakas pazHuna Mexay KOIMUPOBAaHUEM, IEPEMEILICHUEM, ITIEPETACKUBAHUEM ?
120. Kak 3amMeHuTh hparMeHT TEKCTa BO BCEM JTOKyMEHTE?

121. Kakum o0pa3oM npoBepUTh MPaBUILHOCTh HAOPAHHOTO TEKCTa?

122. Kak u3MeHHUTB pa3Mep CHMBOJIOB B OJTHOM CIIOBE?

123. Kakue cymectBytoT 3¢ pexTsl anumaruu mpugra?

124. Kakum oOpa3zoM (parMeHT TeKCTa 3aJIUTh [IBETHBIM (JOHOM?

125. Kak 3agaTh B abG3arie >KUpHbIN mpudTt?

126. KakumMu KHOTIKaMH TOJIB3YIOTCS JJIsl YMEHbBIICHUS (YBEJIIMUCHHS) OTCTyma?
[Ipu paboTe ¢ yeM 3TO UCTIONB3YETCS?

127. Yo Takoe OyKBHIIA, KaK €0 BOCIOIH30BATHCA?

128. Yto Takoe MapKUPOBAHHbBIN CIIHCOK?

129. Kak u3MEHUTh MEXKCHUMBOJIbHBIN HHTEPBAJ B CI0BE?

130. Kak ycraHOBUTH OTCTYHn TEpBOM CTpOKM ab3ama Ha OINpeAeseHHOe
paccrosinue?

131. Kakum 00pa3oM MOKHO M3MEHUTh MEXAYCTPOUHBIA MHTEPBAI B OTACIBHOM
a63ane?

132. Kak ObICTpO HAalTH BCE BXOXKIEHHUSI ONPEAEIICHHOTO CI0Ba B TEKCT?

133. Kakum 00pa3oM MOKHO MOJHATH (OMYyCTUTh) CUMBOJI (CJIOBO) OTHOCHUTEIIHBHO
06a30BoM TUHUU?

134. Kak u3MeHUTHh HHTEPBAT MEXKTy ab3aramu?

135. Kak co3nath HyMepOBaHHbIA CIIUCOK?

136. Kak n3aMeHUTh 1IBET CUMBOJIA?

137. Kakum 00pa3oM MOXHO HM3MEHUTh 3HAYOK MapKepa IMpH HCIHOJIb30BaHUU
MapKHUPOBAHHOTO CITHUCKa?

138. Kakum oOpa3oM ucmpaBuTh HEBEPHO HAOPAHHBIN CHMBOJI B TEKCTE?

139. Kak coxpaHuTh CO3/1aHHBINA IOKYMEHT?

140. Yem oTnM4aeTcsi MHOTOYPOBHEBBIM CIIHCOK OT MAapKUPOBAHHOTO WU
HYMEPOBAaHHOI'O CITUCKOB?

141. Kakum 00pa3oM MOXHO MOCMOTPETh, KaK OYyJIEeT BBIMISACTh JOKYMEHT MpHU
pacneyaTtke?

142. Kak pa30UTh TEKCT Ha JIB€ KOJIOHKU?



143. Kak BCcTaBUTh B TEKCT MPUMEYAHUE?

144. Kakue naHHbIe MOYKHO aBTOMAaTHYECKH BCTABJIATh B KOJIOHTUTYJI?

145. Yto Takoe 3akiagka?

146. Kak u3aMeHuTs hopMaT HyMepaluu CTpaHuil?

147. Kakum 06pa3omM MOKHO TIEPENUTH OT BEPXHETO KOJIOHTHUTYIA K HIKHEMY (MIH
Ha000poT)?

148. Kak BCTaBUTh B TEKCT CHOCKY?

149. Kakue cymecTByroT BUIbI CHOCOK? B uem paznuuue?

150. Kak pa3outs ¢parMeHT TeKCTa Ha TPU KOJIOHKHU?

151. Kak ycTaHOBUTH pa3IMYHbIE KOJIOHTUTYJIbI JJIi TUTYJIBHOM CTpaHULBI U
MOCTETYIOMMNX?

152. I'ne BHOCUTCS aBTOP JOKYMEHTA?

153. Kak BCTaBUTh KOJIOHTHUTYJI?

154. Kak ocymiecTBUTh MEpexo] MEXIY 3aKJIaJIkaMU B TEKCTE?

155. Kakum 00pa3oM YCTaHOBUTH pa3IMYHbIE TapaMeTpbl JUIsl HECKOJIbKHUX
CTpaHUIl OJHOTO U TOTO K€ JOKyMEHTa?

156. Kak pa30uTh TOKYMEHT Ha pa3iesbl?

157. Kak BCTaBUTh HyMEpaLXIO CTPAHUILL?

158. Kak co3nats B HOBOM pazzieiie KOJIOHTUTYI, TAKOM K€e, KaK B IIpeApIayeM?
159. Jlng yero npenHa3HavyeHa MaHeIb MHCTPYMEHTOB PrcoBanue?

160. Kakuie 00BbeKThl MOTYT OBITH B JIOKYMEHTE?

161. Yto takoe 00bekT WordArt?

162. Kakue neiicTBUS MOYKHO TTPOU3BOIUTH € TpadyuuecKUMU 00beKTaMu?

163. Kakue cymiecTByrOT CriocoObl 00TeKaHUs TpaduIeCcKuX 00BEKTOB TEKCTOM?
164. UTo MOXHO BCTaBUTH B IOKyMEHT KOMaHA0il BcTaBUTH?

165. Kakue neiicTBHsi MOKHO TIPOU3BOIUTD C aBTOUTypamu?

166. Kakum 00pa3om MOKHO TTpOU3BeCTH (OpMATHPOBAHUE HAITUCH?

167. Kak n3o6pakeHne sKpaHa IEPeHECTH B TEKCT B BUJE Tpaduueckoro oopexra?
168. Kak BcTaBuTh KapTuHKY 13 ranepen koyeknuu ClipGallary?

169. Kak usmMeHuTs pazmepbl 00beKTa?

170. Kak oOBecTH cTpaHUIy XyJA0XKECTBEHHON PaMKOM?

171. Kak co3nath anuMaiimoHHbI 3QdexT co mpudtom?

172. Yto takoe aBTOOUTYPHI?

173. Kak BcTaBUTH HaAUCH?

174. Kakum  00pa3oM  HM3MEHSIETCSl  MOPSIIOK  B3aUMHOTO  PAacHOJIOKEHUS
rpaduyeckux 0ObEKTOB?

175. Kakue TUIbI JIMHUNA €CTh B UHCTPYMEHTE pucoBaHus JIunuu?

176. Kakue ecth mapamMeTpbl HACTPOUKHU IpaduuecKuX 00BEKTOB (M300paskeHus)?
177. Kakue cymiecTByIOT Kareropuu aBropuryp?

178. Kak BeIieuTh Tpaduueckuii 00bEKT, y1aauTh?

179. Kak n3MeHUTh criocod 00TeKaHus 00beKTa TEKCTOM?

180. Kak n3MeHUTH cr1oco0 3aJIMBKU aBTOGUTYPHI?

181. Kak ucnpaButsb Tekct B 00bekTe WordArt?

182. Kakum 00pazoM MOKHO MPUAATh OOBEMHBIN B OOBEKTY?

183. Kak 3arpy3utb pucyHOK B BUJIE 3aJIUBKH aBTOPUTYPHI?

184. Yto takoe Tabnuna?

185. Kak BcTaBUTH CTpOKY B TabIUIly?



186.
187.
188.
189.
190.
191.
192.
193.
194.
195.
196.
197.
198.
199.
200.
201.
202.
203.

Kak 3amMeHuth mpudT TEKCTa B OTACIBHON sUeiike?

Kakum 006pazoM MOKHO mepeMeniaThes o TadauIe?

Kak no6aButh Tabnuiry B TeKCT?

Kak ynmopsaouuTs CTpOKH B TaOIUIIE IO HEKOTOPOMY MTPU3HAKY?

Kak o0bequHUTS STYCKN B TAOIHIIE B OJHY ?

Kak u3MeHHUTh pacrosiokeHue TpaHull sueeK?

Kak co3nath Tabnuily MeTo oM peoOpa3oBaHus TEKCTa B Ta0IUILy ?

Kaxk BBIDOBHATH TaHHBIE B TYEHKE?

KakoBo Ha3zHaueHue nanenu TaOauilbl U TPaHUIIBI?

MO>KHO JI1 BCTaBJSATh PUCYHKH B STYEHKU TAOIHIIBI?

W3 kakux 3JIeMEHTOB COCTOMUT Tabnuia?

Uro Takoe 3akiajaka, ee Ha3HaueHHue?

Kak co3gats Tabmuity ¢ momoibio komanasl HapucoBate Tabnuiry?

Kak n3amenutsb mupuny cronodia (Bce crocoObn)?

Kakue ocHOBHBIE (DYyHKIIMH MOYXHO MCIIOJIB30BaTh MpH pacuerax B Word?
Kakue cnocoOs1 mpeobpazoBanus TaOIUI] CYIIECTBYIOT?

Kak npoun3BecTy 3aquBKy SYEHKH?

KakuM 00pa3oM MOXKHO HMCHOJIb30BaTh JaHHbIE M3 OJHOM TaOIMLBI NpU

IIPOBEJICHUH PACYETOB B IPyTrOn?

204.
205.
206.
207.
208.
2009.
210.
211.
212.
213.

Kakum oOpazoM MOKHO IpeoOpa3oBaTh TaOIUIY B TEKCT?

Kak BBOJATCSI JTaHHBIE B AUYEUKY?

Kak 3agaTh KOJTUYECTBO CTPOK U CTOJIOIOB B TaOIHIIE?

Kak yganute cTonben u3 Tabiuib?

Kakum 00pa3oM MOXKHO pa3ziesuTh SSYEHKY B TaOIUIE HA HECKOJIBKO?

Kakue tunel quarpamMm Bbl 3HaeTe?

Kaxk BcTaBUTBH B TEKCT MaTeMaTH4YeCKyr0 hopmyny?

Kaxk BcTaBUTPH B TEKCT IUarpaMmy JUIsl 3aJIaHHOM TaOIUIIbI?

Kak BbI3BaTh MacTepa auarpaMm’?

Kak oTKpwITH OKHO pemakTopa (OpMys, YTOOBI OTPEAAKTUPOBATH TOTOBYIO

hopmymy?

214.
215.
216.

Kak BcTaBuTh B opMyity 11absioH 1poOu uinu pajaukana?
Kakum 00pa3oM MOKHO U3MEHUTH LBET Psiia TaHHBIX?
[Ipy wu3MeHeHMM JaHHBIX B TaOlMIle, MO KOTOpPOM ObUIa MOCTpOEHA

AauarpamMma, UIBMCHUTCA JIM CaMa I[I/IarpaMMa?

217.
218.
219.
220.
221.
222.
223.
224.
225.
226.
227.
228.
229.

Kak n3meHnuTh pa3mepsl 1uarpaMmbl?

Kak ynanuts guarpamMmmy?

MO>XHO 71 ¥ KaK U3MEHUTh (DOH 00JIACTH MOCTPOCHUS AUArPaAMMBbI?
N3 xakux o0nacTeit cOCTOUT auarpamma’?

Kak BcTtaBUTh B popMyIty 11abJI0OH CYMMBI WJIH IPOU3BENCHUS psijia’?
Kakum 006pazoM MOKHO U3MEHUTH pa3Mephl CO3aHHON (GOpMYIThI?
Uto Takoe snerenaa? Kakue neiicTBUs C JIETreH0M MOXKHO MPOU3BOIUTH?
Urto Takoe moJie B TEKCTOBOM JIOKYMEHTE?

Kakue Tunsl nonei cyniecTByoT?

Yo Takoe KO ¥ 3HaYECHHE MOJIECH?

Kak BcTaBUTH B JOKYMEHT I10JIE?

Kak nepexirogyarot Ko ¥ 3HaYEHUE MoJs?

Kak oOHOBISIIOTCS 3HAUEHUS TTIOJIEH ?



230. Yro Takoe nois Gpopmbl? Kakue cymecTByOT TpH 10JIsI OPMBI?

231. Kakue TOKyMEHTBI Ha3bIBAIOT IIa0JIOHAMU?

232. C xakuM pacuimpeHueM coxpansitoTcs maodnonsl B WORD?

233. Kakumu cnoco6amMu MO>KHO CO3/1aTh COOCTBEHHBIN 11a0I0H?

234. Yto 03HaYaeT TEPMUH «3JIEKTPOHHAs (hopmar?

235. Kak HacTpouTh napameTpbl MOJIEH AIEKTPOHHON (HOpMbI?

236. Jlns yero 3amuuiatoT CO3JaHHbIe 3JIEKTPOHHbIE (POPMBI?

237. Kak 3a1uTuTh 3JIEKTPOHHYIO (hopmy?

238. Kak BHECTH M3MEHEHHS B CYIIECTBYIONIYIO JIEKTPOHHYIO (hopmMy?

239. Yo Ttakoe cTuiu hopMaTUPOBAHUS?

240. Kak nepeiitu B pexxuM oToOpaxeHus nokymeHTa Ctpykrypa?

241. Yo Takoe 3arojIoBOK U €ro ypoBEHb?

242. Kak nepeMecTuTh ad3al] TeKCTa B PEKUME CTPYKTYPhI?

243. Kak U3MEHHUTh YPOBEHb 3ar0JIOBKa?

244, Ha3zHaueHHe CXeMbl JOKYMEHTa?

245. Kak o0ecrednuTh aBTOMaTHIECKOE ITOCTPOCHHUE OTJIABIICHUS?

246. Kak BCTaBUTbh B JOKYMEHT OTJIaBJICHUE?

2477. YTo HYy»XHO JJI1 aBTOMAaTHYECKOT0 IMTOCTPOEHHUS CIIMCKA WLTKOCTPALUIA?

248. Kak 100aBUTh B JOKYMEHT CIMCOK HILTIOCTpALUi?

249. Yto Takoe NpeIMETHBIN YKa3aTeNb U KaK OH BCTABIIIETCS B TOKYMEHT?

250. Kak nmepemMemiatbcsi Mo OOJBIIOMY TEKCTY C MOMOIIBIO OTJIABJICHMS, CIHCKA
WUTIOCTPALUNA U IPEAMETHOTO yKa3aTes?

251. Kakue nokymMeHTbl HEOOXOAUMBI JIS Tpoliecca CIUsIHUS?

252. B kakoMm BUJE JOHKEH ObITh MOJTOTOBJIEH UCTOYHUK JAHHBIX JIJISL CIUSTHUS?
Uro siBAsieTCS MOJISAMU U 3alUCSIMUA B ICTOUHHUKE JAHHBIX ?

253. B Kakoil MOMEHT MOXHO PACCTaBUTh MOJIS CIUSIHUSA?

254. Kak BBIMOJTHAIOTCS PUIBTPALIAS U COPTUPOBKA?

255. Kak omnpenenuts KOJIMYECTBO IMOJIYYEHHBIX B PE3yjibTaTe CIUSHUS
JIOKYMEHTOB, HE BBIMOJIHSS CaMO CJIHUsIHUE?

256. Kyzaa MOKeT BBIIOJHATHCS CIUSIHHUE (IIPOCMOTP BCEX 3anmucei)?

257. Kakue 3meMeHnTbl Word MOHO HaCTPOUTH?

258. Kak HacTpouTth nmaHenb ObICTPOro J10ocTymna’?

259. MOXHO 1 HACTPOUTH BKJIAJIKHU?

260. Kak BocCTaHOBUTH HACTPOWKHU IO YMOJYAHUIO?

261. MoxHO I pa3MeCTUTh Ha TTaHEIU OBICTPOTO JOCTYNa KHOIKHU CTUJICH?

262. Kak co3aatoTcsi Makpochl?

263. Kak HazHayuTh MaKpocCy: OBICTpOE COUETaHHWE KJIABMIN, KHOIMKY Ha MaHEIn
ObICTpOro oCTyma?

264. I'ne MOXXHO COXpaHATh Makpochl? Pa3inuuus B UX HOCTYIMHOCTHU MPU Pa3HBIX
MECTaxX COXPAaHEHHS.

265. Yto Ttakoe onudpoBka?

266. Kakue 3Tanbl BKIIIOYAaeT B ce0s mporiecc onudpoBku?

267. 3aueM Hy>KHbI TIPOrpaMMbl pacllO3HaBaHUs TEKCTa?

268. Kak mponcxoauT pacrno3HaBaHue TEKCTa?

269. Kakue nporpamMbl paclio3HaHMs TEKCTA BbI 3HaeTe? Kakumu noiap30Banuch?
270. Kakoe paspelnieHue SBISETCS ONTUMAIBHBIM Il CKaHUPOBAHUSA TEKCTA,
U300paKeHUI?



271. Kak MOXHO OCYIIECTBUTH MPEIBAPUTEIIbHBIA IPOCMOTP TOIBKO MEPBBIX JIBYX
CTPaHMII IOKYMEHTA B OTMPEe/IeIEHHOM MaciiTade 0TOOpakeHus?
272. Kak MOXHO BBIBECTH Ha I€4aTb S DSK3EeMIUISIPOB IE€PBOM CTpPAHUIIbI
JTIOKyMEHTa?
273. Kakas unpopmarius 3a1a€rcsi B TMaIoroBoM okHe [lapamempul cmpanuyvl?
274. YTo Takoe KOJIOHTUTYJI?
275. Kak co3gaTh KOJIOHTHUTYJIbI Ha IEPBOM CTpPaHULE NOKYMEHTa OTJIMYHBIE OT
KOJIOHTUTYJIOB OCTaJIbHBIX CTPAaHHUIL?
276. Kakas nadopMaiusi MOXKET HaXOJIUThCS B KOJIOHTUTYIaxX?
277. Kak HanleyaTaTh 4acTh JJOKYMEHTA?
278. CnocoOsI 3anmycka Excel. Ctpyktypa okna Excel.
279. Haznauenue kHonok CBepHyTh, BoccTaHOBUTH, 3aKpbITh, PacniaxHyTh Ha Bce
0oKHO. OTinnune KHOMOK CBEPHYTh U 3aKPbITh.
280. Pabora ¢ ainemMeHTaMu MEHIO: CIIOCOOBI JOCTYIIA K 2JIEMEHTaM TJIaBHOTO MEHIO
U TNOJAMEHI0. BuIbl 3arojloBKOB MeHIO. BbIxon n3 MeHI0 0€3 BBINOJHEHUS
KOMAaH/Ibl.
281. HazHaueHne mnasene HMHCTPYMEHTOB. Pa3MmemieHue naHened Ha JKpaHe.
Bxomouenue/oTkmouenue nanenei. Kakue manenm pekoMeHIyeTcss 0TOOpakaTh Ha
JKpaHe.
282. Haznauenue ctpoku BBoJa opmyi. Ee cocTaBHbIe yacTu.
283. Yto Takoe kHura B Excel? U3 yero cocroutr kuura? Kak mnepexitoyaThecs
Mexay kuuramu? CTpyKkTypa OKHa paboueil KHUTH.
284. Slpnblukd TUCTOB M paboTa C HUMU: MEPEKITIOYEHUE MEXIY JUMCTaMH,
noOaBiieHHE JuCTa, yAaleHue JUCTA, NEpEMMEHOBaHNE JUCTA,
nepeMeNIeHre/KOMUPOBaHHE JIMCTA. Y TIPABICHUE BUAUMOCTBIO SIPJIBIYKOB JINCTOB.
285. BBoag B sueiiky TekcTa. UTO SBISETCS TEKCTOBOM KOHCTAaHTOM, Kakue
CUMBOJIBI MOKHO HCIIONIb30BaTh mpu ee Habope? K kakoil rpanHuie sdeiiku
NPUKUMAETCS TEKCT?
286. BBog B siueliky uucia. Buabl unciioBbix KOHCTaHT. Kakue CUMBOJIBI MOKHO
UCII0JIb30BaTh Npu BBOJE yncia? K kakoi rpaHune sSYeKy NpUKUMAETCS YUCIIO?
Kax uncno npeobpazoBaTh B TEKCT?
287. BBox B sueliky naTel U BpeMeHU. K Kakomy THIly JaHHBIX OTHOCSATCS 3TH
KOHCTAHTbI?
288. UTO MpOUCXOIUT, €CIIU 10 IIUPUHE CTOJIONA HE BXOIAT:

a) TeKCTOBBIE JJaHHBIE?

0) uncna, 1aThl?
289. Bog B sueiiky ¢opmynbl. C Kakoro cumBoja HaunHaetrcs (opmyna? Urto
oToOpakaeTcs mnocie BBoaa GopMyibl B siueiike? B cTpoke hopmyi?
290. Boa B sueiiky dopmynbl. C kakoro cuMBoja HauuHaeTcs dopmyna? Uro
oToOpakaeTcs mocie BBoaa GopMyibl B siueiike? B cTpoke hopmyi?
291. Kakue 3Haku omeparuii ynorpeOnsitorcss B dopmynax? UTto MOxKeT ObITh
onepannom? HaznaueHnue CKOOOK.
292. Anpec sueiiku, xkak oH (opmupyerca? JlBa cmocoba BBoAa B (hopmyity
aapeca. [loHsiTHE OTHOCUTEIBHOTO aJIpeca.
293. Yto Takoe aOCONIOTHBIM aapec? uyem aOCOJIOTHBIA aapec OTJIMYAeTCs OT
OTHOCHUTEJILHOTO?



294. CMelaHHbBIN aapec, €ro OTIWYMEe OT OTHOCUTEIBHOTO M abcomroTHOro. C
MOMOIIBI0 KAKOW KJIABHIIIA MOKHO OBICTPO M3MEHATH THUII afpeca B hopmyrie?

295. Kak BBINIOJIHAETCS CChUIKA Ha SYEHKY IpYroro jJucTa Tekyuieil kuuru? Kakoi
BUJl TPUHUMACT UACHTU(PUKATOP STICHKH MTOCTIE BHITIOTHEHUS CCHUIKH?

296. Kak BBINOJIHSETCS CCBUIKA HA SYEHKY APYroro jucra apyrou kHuru? Kakon
BU/JI IPUHUMAET UACHTU(PUKATOP STYEHKU MOCIIC BHIMOJHEHUS CCHLIKHU?

297. IlpenMy1IeCTBO MCIIOJIB30BAaHUS UMEH A4Y€EK nepen aapecaMu. Kak nate ums
siYeHKe, UCTIOJB3YSI CTPOKY (popmyn?

298. Kak natb uM4 stYeiKe, UCMOJb3ys JUaloroBoe okHO «IIpucBoenne nmenn»?
299. Haznauenue Mactepa ¢yHKIHIA.

300. CniocoOsI BbI30Ba MacTepa GhyHKITUH.

301. IMopsimok BBOJa GyHKIIUU C UCTIOJIb30BaHMEM Mactepa.

302. Beog aprymenToB ¢yHKInH. B kakux ciydasx yj00HO BBOJUTH apTYMEHTHI C
KJIaBUATYypBbl, @ B KAKUX C UCIOJIb30BAHUEM MbIIIN?

303. BBoj BIOKEHHBIX (DYHKIINI U CIIOKHBIX (POPMYII.

304. PepaktupoBanue GyHKIINN ¢ UCIIOJIb30BaHUEM Macrepa.

305. Beinenenne OOBEKTOB (sUEHKHM, CTONOIA, CTPOKH, WHTEpBaNa, JIUCTA).
Boiaenenne HeCKOJIBKUX 0OBEKTOB.

306. CrtocoObl U3MEHEHHUsI IUPUHBI cTOI0LA? BhICOTHI CTpOKN?

307. Kaxk ckpbITh cTonben/ctpoky? Kak packpbITh cTOI0E1/CTPOKY?

308. Kakumu criocobamu MOKHO BBIIOJIHUTE (popMaTUpoBaHue 00beKTa?

309. Kakue Bo3MOXHOCTH (hopMaTHpOBaHus mpenocTaBiser Bkiaaka Hlpudt
IraioroBoro okHa dopmar sueku?

310. Kakue  BO3MOXHOCTH  (OpMAaTUpPOBAHMS  TMPEAOCTABISIET  BKJIAQJIKa
BripaBHuBanue?

311. Kakue BO3MOXXHOCTH (hOpMATHUPOBAHUS MPEOCTABIISECT BKIaAKa [ paHuIlb?
312. Kakue Bo3MOXXHOCTH (hOpMATUPOBAHMSI PEOCTABIISIET BKIaaKa Bun?

313. Kakue craHgapTHbIE YHCIOBBIE (OpMAThl TPETYyCMOTPEHBI Ha BKIAJIKE
Yucno? Yem xapakrepusyercst Kaxapid popmart?

314. Korga ucnons3yercs nojibzoBatenbckuit popmar? [opsgok ero co3ganus.
315. Ynpasinsromye cCMMBOJIBI M0JIb30BAaTEIBCKOI0 opMara Jisl YUCia, TEKCTa U
JaThI.

316. Kax BoinoaHseTcs KonupoBanue ¢popmara?

317. Ha3nauenue aprodopmarupoBanus. Kak oHo BeimosHseTcs?

318. Bosmoxknoctn komaHael [[PABKA—OUUCTUTDL npumeHuTensHO K
dbopmaTam

319. CniocoObl BBITIOTHEHUS omneparuu  konupoBaHus. CrocoObl BBITOJHEHUS
omnepanuu nepeMenieHus. Yem oTan4aeTcs KONMpOBaHUE OT EPEMELICHUS?

320. KonupoBanue/ mepeMelieHue s4ueek, cojepkammux ¢opmynsl. Kak Biauser
azpecanys Ha KOMMpoBaHue? Ha EpeMeEIleHHE?

321. Kak paboraer komanna MeHr Ounctuth? UTO MPOUCXOAUT MPU OYMCTKE
coaepxumoro? mpu ouncTke (dopmara? mpu ouuctke Bcero? Kakoil komaHge
COOTBETCTBYET HaxkaTue Ha kiasuuy Delete?

322. Komanzaa Y pauth OpUMEHUTENBHO K CTOJIOIY, CTPOKE, siYeiike, UHTEpBaIYy.
323. Komanaa BcTtaBuTh NPUMEHUTENIBHO K CTOJOILY, CTPOKE, STYEHKe, UHTEpBAIY.
Kyna BcraBnsiercsa crpoka/cronoen?



324. ns 4ero IIPUMEHSETCS KOMaH/1a CnenuanbpHas BCTaBKa?
[TocnenoBaTenbHOCTH €€ BBITOTHEHUS.
325. Kak BeimonHsieTcst konupoanue ¢popmara? st uero oHo HEOOXOTUMO?
326. 3anonHeHne WHTEpBasia siyeek c ¢opmynamu. Kak Binusier aapecanus B
dbopmyIie Ha 3anmoIHeHHE?
327. 3anojiHeHUE UHTEPBAJIA YUCIIAMU C 338JaHHBIM [IarOM.
328. 3anoyiHeHME UHTEPBAJIA:
O OJIMHAKOBBIM TEKCTOM
O OJIMHAKOBBIMU YHCIIAMU
O OJIMHAKOBBIMU JIaTaMH
O YUCJIaMHU C 1marom 1
O JJaTaMu ¢ marom 1?
329. Haznauenue ¢yukuun ECJIW. KonuuecTBo mapaMeTpoB M UX Ha3HA4YCHUE.
[Ipumepsr.
330. Crpykrypa ycnoBus pynakiuu ECJIN. Uto sBIseTcsS 3HaUCHUEM yCIOBHS ?
331. BoipaxkeHUsI OTHOLIEHUS: OTIEPALIH, OTIEPAH/IbI, TPUMEPHI.
332. Jlornueckue onepanuu: Ha3BaHUE, HA3HAYCHUE napameTpoB. IIpumepsr.
333. Kak BBIYMCISAIOTCS 3HAYEHUS JOTHUECKUX onepanui? [Ipumepsl.
334. BinoxeHHble ycnoBus. BapuanTel Bnoxkenus. [Ipumepsr.
335. OTtobpaxkenue TekcToBbIX coobuienuil B pynkuuu ECJIN. I[Ipumepsi.
336. [logcyer KkoauMyecTBa S4YEEK BHYTPU [HANA30HA, YAOBJIETBOPSIOLINX
3ajaHHOMY Kputeputo. [Ipumepsl.
337. CymmupoBaHHe siY€eK, 3aJaHHbIX Kputepuem. [Ipumepsl.
338. Otanuue ycinoBHOTO (hOpMaTUPOBAHUS OT MPSMOTO.
339. IlopsioK BBINOJIHEHUS YCIOBHOTO (pOpMATHPOBAHMUS.
340. 3aganue ycinoBus. B yem pazHuna npu popmMaTUpOBaHUM MO 3HAYEHUIO OT 10
dbopmyie?
341. ®opmaTtupoBaHue 1o 3HaueHuto. [Ipumep.
342. ®opmatupoBanue 1o dhopmye. s Kakoil SYCHKH WHTEpBaJia 3aITUChIBACTCS
ycinoBue? IlpaBuna ¢opMupoBaHus TuIa ajpecaluu i S4eeK, yKa3aHHBIX B
dbopmye.
343. Kak ¢opmupyercst pe3yibTaT, €Clid B BbIJEICHHOM JMama3oHe OJHA WU
HECKOJIBKO SYEEK yIOBIETBOPSIIOT HECKOJIBKUM YCIOBUSIM?
344. PenaktupoBaHue yciaoBHOTO (popmara.
345. Y nanenue ycioBHbIX (pOpMaTOB.
346. [louck siyeek, UMEIONIUX YCIOBHBIN (popMmar.
347. OcHOBHbIE MOHATHS AMArpaMM: PAJNlbl JaHHBIX, KATETOPUM, THII, DJIEMEHTHI
JUarpaMM.
348. OcHoBHBIE MTpaBUjIa MOCTPOCHUS Auarpamm B cucteme Excel.
349. Co3ganue quarpamm ¢ UCIOJIb30BaHMEM MacTepa n1uarpaMm.
350. Coznanue rpaduxoB ¢ynkumit. Kakoit Tunm amarpamMmbl HEOO0XOIUMO
UCTIOb30BaTh AJISl MOCTPOEHUs TpaduKkoB?
351. IlocTpoeHne NOBEPXHOCTEM.
352. TlocTpoeHue ceueHnd MOBEPXHOCTEN.
353. PenaktupoBaHue IuarpaMM U UX 3JIEMEHTOB.
354. ®opmaTupoBaHUE IUAarpaMM U UX JIEMEHTOB.
355. ®opmaTupoBaHHUE TPEXMEPHBIX THATPAMM.



356. [loHATHE JIUHUM TPEH/A, OCHOBHBIE MMAPAMETPHI JUHUU TPEH]IA, TUIIbI JTUHUN
TpeHaa

357. IlocTpoeHue IMHUU TPEHAA.

358. Annpokcumanusi TabJIUYHON 3aBUCUMOCTH C UCIIOJIb30BAHUEM JIMHUU TPEH/A.
359. IIporHo3upoBaHue ¢ UCIOJIb30BAHUEM JIUMHUM TPEHA.

360. ®opmaTupoBaHUE U PEAAKTUPOBAHUE JIMHUU TPEHAA.

361. Jlns kakux 3aja4 UCIIOJIBb3yeTCs Mo100p mapameTpa?

362. [lopsimok  BBIOJIHEHUST Toa0Opa MmapameTpa. 3anoJHEHUE DJIEMEHTOB
nuanorosoro okHa [Togbop mapamerpa.

363. 3ajanue NOrpeuIHOCTH BEIYMCIICHU.

364. PenieHrie HEMMHEHNHBIX YPABHEHUM.

365. HazHaueHue noucka pemieHusl.

366. BeInoaHEHNE MOUCKA PELICHUS.

367. Ucnonp30BaHueE CLIECHAPUEB IS MHOTOBAaPUAHTHBIX PACUETOB.

368. O0Omiass mocTaHOBKA 3a7ad OITUMH3ALMKA. BHAbl 3a7ad  ONTHMHU3ALMUU:
JIMHEHHAas1, HeJIMHEHHAS.

369. Pemrenne 3a1a4 ONTUMU3ALUHU C UCIIOJIB30BAaHUEM IIOUCKA PEIICHUS.

370. ns uero npeana3znadeHo npuioxkenue PowerPoint? Kak ero 3amyctuts?
371. Yro Takoe npesenTanus? Yro takoe cruana?

372. HazoBuTe ciocoObl CO3/1aHUs MPE3EHTALINM.

373. Yrto Takoe madiaoH? Kakue cyniecTByoT BUIbI 111a0J0HOB B PowerPoint?

374. Kakoe pacmupeHue uMeet (aiiin npe3eHTaiuu, madjioH Ipe3eHTauu?

375. O0bpacHuTe Ha3zHaueHue Pexxnma ciaiigos.

376. Ha3BaTh OCHOBHBIE XapaKTEPUCTUKH PexnuMa cOpTUPOBIIMKA CIIAKIOB.

377. Kak BBINOTHUTH MOKa3 npe3eHTanun? Ha3sate criocoObl mokasa
MpPE3CHTAIUU.

378. Uto Takoe aHUMAaLus?

379. Yrto Takoe nepexoy ciuaitnos? [Ipumepsl nepexoaa ciaiiios.

380. [TosicHuTE NOHATUE MYJIbTUMEINA.

2.2. OueHO4YHbIE CPEICTBA I MPOMEKYTOYHOM aTTecTaluu (3a4eT)

Bonpocs! AJ1s1 IpoBeieHUsI 3a4eTa

1. Tlonstue unpopmaruku. [Ipenmer u 3anaun uHGOpPMaTHKY.

2. HudopmaTtuzanus oduiecTBa 1 MECTO UHPOPMATUKH B COBPEMEHHOM MHUPE.

3. Ilonstue wuHpOpMaLMK, €€ OCOOEHHOCTM W BHUIbl. DKOHOMHYECKas
uH(popMaIus, ee CBOMCTBa, CTPYKTYpA.

4. Wcropus OBM. I[lokonenuss 9BM. PazButue nporpaMmMHOTro o0ecrieueHus.

5. Ipunmunst o Helimana. Oco6eHHOCTH COBPEMEHHBIX KOMITHIOTEPOB.

6. Apxurektypa [I9BM. MaructpanbHo-monynbHbii npunnui. [lepudepuiinbie
Y BHYTPEHHUE YCTPOUCTBA, CXEMa B3aUMOACHUCTBU.

7. Pazutue xommnbiorepoB IBM PC. IlpuumnHbl ycnexa nepcoHalbHbix DOBM.
[IpuHIIUTT OTKPBITOM apXUTEKTyphl. OTrpaHWMYEHHOCTh OO0JACTH TPUMEHEHUS
nepcoHaIbHBIX OBM.

8. Ha3znaueHume OCHOBHBIX YycTpouicTB OBM: wnenTpanpHOr0 mnpoueccopa,
BHYTPEHHEU ITAMSTH.

9. Knaccuduxanus SOBM. OcHOBHbIE XapaKTEPUCTHKU  BBIYMCIUTEIBbHON
TEXHUKHU.



10. Knaccuduxarys nporpaMMHOTO 00ecrieueHusl.

11. Opraamsanus ¢aiaoBoil CUCTEMBI U 00CIyX)UBaHUE (HaNHIOBOU CTPYKTYpPHI
NEPCOHAIBLHOTO KOMIIBIOTEPA.

12. BeraucnuTenbHbIe CUCTEMBI, HAa3HAYCHHUE, KIacCH(PUKAIUSA, apXUTEKTypa.

13. Ha3znauenne mporpaMMHBIX CPEICTB, MX KIIACCH(PUKAIIHS, COCTAB.

14. Oneparmonnsie cucteMsl (OC), ux dpyukuuu, Buast OC.

15. Onepanumonnas cucreMa MS DOS. Hnrtepdeiic komangHoit ctpoku. Daiinosas
cucrema.

16. OneparmonHas cucrema Windows: XapakTepuCTUKa U apXUTEKTypa.

17. Uutepdeiic u 3anmyck nmporpamm B OC Windows.

18. Pabora ¢ daitmamu u nankamu B OC Windows.

19. Ucnonb3oBaHuEe CEPBUCHBIX MpPOrpaMM: paboTa C apXWBaMH, aHTUBHUPYCHas
6opr0Oa, oociyxuBanue auckoB B OC Windows.

20. OyHKIUUA TECTHPYIOUUX TPOrpamMM, YTHIWT, IpaiiBEpoB, OIMEpPaAIMOHHBIX
000JI0Y€K U Jp. CHCTEMHBIX MPOTPAMM.

21. [IpuknagHoe mporpaMMHOE OOeCriedeHrue KaK WHCTPYMEHTApUl PpelieHUs
dyHKIMOHANBHBIX 3anad. Knaccudukanus, 0coOEHHOCTH TOCTPOEHUS M 00JacTh
IPUMEHEHUS.

22. TlakeTbl NPUKIATHBIX IPOTPAMM OOIIETO, OPUCHOTO HA3HAYEHUSI TEKCTOBBIC U
rpaduueckue peaakTopsl, TAOJUYHbIE IPOLECCOPHI, CUCTEMbI YIIpaBIeHUs OazaMu
JAHHBIX, U3/IATETBCKUE U MYJIbTUMEINIHBIC CHCTEMBI, Opay3epsl U p.)

23. IlpodeccuonanpHble TMaKEThl MPUKIATHBIX MTpOrpaMM JJjis pelIeHUs 3ajaad
YIPABJICHHUS.

24. TexcroBbie (aitnbl. CtaHmapTHble NpOUEAYpPbl M (QYHKIHMH AJII TEKCTOBBIX
Gbaiinos.

25. Microsoft Word. OcHOBHBIE BO3MOXXHOCTH IpOTpaMMbl. BuJl OKHA, MEHIO.
DJIeMEHThI TEKCTOBOTO TOKyMeHTa. OCHOBHBIE OIEpalK C TEKCTOM (BBIJEIEHUE,
yAaJleHue, IepeMenieHrne, KOMMPOBaHUE).

26. Microsoft Word. ®opmatupoBanue TekcTta (CUMBOJIOB M ab3alleB), CTPAHHUIL.
Tpu cmocoba cosmanus tabmun B Word. PemaktupoBanue u dopmatupoBaHue
tabmuu. OdopmieHue CTpaHUIbl JOKyYMEHTa (pa3MeTKa CTpaHUIlbl, BCTaBKa
HOMEPOB CTPAHUIl U CHOCOK, Pa3pblB CTPAHUIIBI).

27. Microsoft Word. ®aiinoBeie omepanuu (Co3JaHHE€ HOBOTO JOKYMEHTA,
OTKPBITHE U 3aKPBITHE JOKYMEHTA, COXpaHECHHE U TIeYaTh JOKYMCHTA).

28. Tabmmunblil nponeccop Excel, ero HazHaueHne M BO3MOXKHOCTH. 3arpys3ka u
3aBeplileHrue padboThl MPOTPAMMBI.

29. CnpaBounas cucteMa Excel. CriocoOsI nmoiyueHus cripaBO4HON HHMOpMAIUK.
30. OcHoBHbIe 251eMeHThI OkHa Excel u nx HaznaueHue.

31. Ctpykrypa paboueit kauru B Excel. DnemenTsl okHa pabodeit KHUTH.

32. Tunet nansabix B Excel. BBoa u oroOpaskenne Ha pabodem JIHCTE TaHHBIX TUTIA
TEKCT, YHCJIa, 1aTa/BpeMsl.

33. ®opmynsl u ¢yskinuu B Excel, mx oOo3HaueHue, MOPSIOK WX BBOAA U
pEIaKTUPOBAHUS.

34. PenakTupoBaHue U yJajJeHUE JaHHBIX B siueiikax padoueit kuuru Excel.

35. bypep oOMmena, ero Ha3HaueHHE U UCHOJb30BaHue. KomupoBaHue u
nepeMeIleHne TaHHbIX B siueiikax pabouei kauru Excel.



36. ®opmatupoBaHue JaHHbIX paboueit kuuru Excel. Bugsl u  crmocoObl
dbopmaTupoBaHus.

37. BcraBka u yaneHue siueek B pabodem smcte padoueit kauru Excel.

38. BctaBka u ypaneHue CTPOK U CTOJOIOB B paboueM JucTe paboyeil KHUTU
Excel.

39. CriocoObl ¥ OPSAIOK CO30aHus U coxpaHeHus paboueil kauru Excel.

40. CnocoObl M TOPSAOK OTKPBITUS H 3akpeiThsl paboueid kuuru Excel.
[TepemernieHre MEX1y OTKPBITBIMH PAa0OOUYMMU KHUTAMH.

41. Pabota c nuctamu paboueit kuuru B Excel. Breijenenue, BcTaBka U yiajieHue
JUCTOB B paboueii KHUTE.

42. KonmupoBaHue # TepeMellleHHe JIMCTOB B  pabouedt kHure Excel.
[IepenmeHOBaHKE JIUCTOB.

43. YcraHOBKa IapaMeTpOB  CTPAaHULBbI, IPEABAPUTEIBHBIA  IPOCMOTPp U
MOJITOTOBKA K TeyaTu padoueii kuuru Excel.

44. IlporpamMmHbie  cpeacTBa  mpe3eHTaruid. [loHATHE O  KOMIBIOTEPHBIX
IOpE3EHTAlMsAX W NPOrpaMMHBIX CpEACTBaxX I pa3pabOTKU KOMIIBIOTEPHBIX
MIPE3EHTALUH.

45. Ilporpammuble  cpenctBa — mpeseHtanmi.  Ilomstme o mporpammax

IIPE3EHTAMOHHON rpaduxu. Kparkas XapaKTepUCTUKA [porpaMm
PE3EHTAMOHHON rpaduKH.
46. IIporpammMHbIe cpeacrTna IIPE3CHTALUH. Nurepdeiic [porpamMm

Mpe3eHTAIMOHHOM Irpaduku. PaboTa ¢ MEHIO U MaHEIsIMU UHCTPYMEHTOB, paboTa ¢
JIMAJIOTOBBIMA OKHAMU.

47. IIporpaMMHBI€ CpelIcTBA ITpe3eHTalui. TeXHOJIOrrs CO3AaHusl KOMITbIOTEPHOM
npe3eHTanuu. Pabora ¢ MakeTamu CiaifioB U madbioHaMu oQOpMIICHUS CIIAiIOB.
Buenpenue TeKCTOBBIX OJIOKOB # rpadUyecKUX JJIEMEHTOB B  Clalbl
KOMITBIOTEPHOU MPE3EHTALINH.

48. [IporpaMMHBIE CpeACTBa Mpe3eHTaluk. MylbTUMEAUNHBIE BO3MOXKHOCTH
IPOTPaMM TMPE3CHTAITMOHHON TPaPUKH.

49. IlporpamMmHuble cpencTBa mpe3eHTanuid. OTiaaka Mpe3eHTaluH, HacTpoiika
aHUMAUMOHHBIX 3(pdexkroB u 3PpdexkroB cmensl cnaiigo. Iloaroroska
KOMIIBIOTEPHOW MPE3EHTALUU K €€ IEMOHCTPALINH.

50. [lonsiTie 0  COBpEMEHHBIX HMH(OPMALIMOHHBIX  TEXHOJIOTHSAX. Buabl
COBPEMEHHBIX HH(POPMAIIMOHHBIX TEXHOJIOTUN U UX KpaTKas XapaKTepUCTHKA.

51. [lonstue 0 MyJbTUMEANA TEXHOJIOTUSIX. MyJbTUMEIMA KaK BU UHPOpMAIIUH,
TEXHUYECKUI KOMIUIEKC U TPOrPaMMHBIN KOMILIEKC.



